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1. OO0mue MoJI0KeHUs1

1.1. Hacrosmee Ilomoxenue 00 00pabOTKE TMEPCOHANBHBIX JaHHBIX
pabotHukoB B MAOQOY nuueir Nel10 um. JI. K. I'pummnoii (nanee - Ilomoxenue)
pa3paboTaHo Ha OCHOBE U BO UCTIOJIHEHHE YacTu 1 crathu 23, ctaTthu 24 KoHCTUTYIIUN
Poccuiickoit ®@enepanuu, PenepaibHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O
NePCOHAIBHBIX JIaHHBIX», DeaepanbHOro 3akoHa oT 27.07.2006 Ne 149-d3 «O06
uHdopmaluy, WHOOPMAIMOHHBIX TEXHOJOTUSAX M O 3aluTe HUHpOpManumy,
nonoxxeHud rtiaBel 14 TpynmoBoro konaekca Poccuiickoit d@enepanuu  «3anura
MEPCOHAJIBHBIX JaHHbIX padoTHHUKOB» M IloctanoBnenus IlpaBurensctBa PP ot
01.11.2012 roma Ne 1119 «O06 yTBepxaeHUN TPeOOBaHUM K 3aIIUTE MEPCOHATBHBIX
JTAHHBIX TIPU X 00paboTKe B MHGOPMAIIMOHHBIX CHCTEMAaX MEPCOHATBHBIX JTAHHBIX).

1.2. [leas pazpabotku IlomoxkeHuss — ompeneneHrue Mopsaka o0paboTKH
MEePCOHATBHBIX JaHHBIX  pabOTHHKOB MyHULIIMTIATBHOTO aBTOHOMHOT'O
oOpazoBarenbHOoro yupexaenus nuued NellO um. JI. K. DI'pumunoit (nmamee -
VYupexxnenue), oOecrnedyeHne 3alluThl WX TMpaB W cBoOOA Tpu 00paboTke
NIEPCOHAIBHBIX JAHHBIX, & TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTHU JOJIKHOCTHBIX JIUIT
VYupexneHusi, UMEIOIUX JOCTYyN K MEPCOHAIBHBIM JaHHBIM, 32 HEBBIIIOJIHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOMUX 00PaOOTKY U 3alIUTY MEPCOHATBHBIX JaHHBIX.

1.3. Hacrosmee IlonoxkeHne BCTyNaeT B CHILy C MOMEHTA €r0 YTBEPKICHHS
TUPEKTOPOM YUpexJAeHUS M JIEeUCTBYeT OECCpOYHO, J0 3aMEHbl €ro HOBBIM
[TonoxxeHuem.

1.4.  Bce usmenenus B [losioxxeHne BHOCSATCS MPUKA30M.

1.5. PexxuM KOHQUACHIMAIBHOCTA MEPCOHANBHBIX JIaHHBIX CHHMAETCs B
ClyyasXx HMX OO€3JIMYMBAaHUS W IO HMCTCUCHUHU 75 JIET CpOKa MX XPaHCHHS, WU
MPOJJICBAETCS Ha OCHOBAHUHU 3aKJIFOUCHUS DKCIIEPTHON KOMUCCUU Y UPEKICHUS, €CITN
HMHOE HE OMPEACICHO 3aKOHOM.

2. OcCHOBHbIE OHSATHUS M COCTAB MEPCOHATbHBIX JAHHBIX

2.1. B coctaB mepcoHaNBbHBIX JaHHBIX PAOOTHUKOB YUPEKIACHUS BXOIST
JOKYMEHTBI, cojepiKainiue WHGOPMAIMI0 O TACMOPTHBIX JIaHHBIX, O0pa30BaHUW,
OTHOIIIEHUHU K BOMHCKON 00S3aHHOCTH, CEMEITHOM IMOJI0KEHUHU, MECTE KUTEILCTBA, a
TaKXe O MPEbIAYIINX MECTaX UX pabOTHI.

2.2. B IlomoxxeHnu UCTIOIB3YIOTCS CIAEAYIONTUE TTOHATHUS:

- MepcoHaIbHbIE JaHHbIe — HHpOpMaIUs, He00XoauMasi 00pa30BaTEILHOMY
YUPEKJICHUIO B CBSI3M C OTHOIICHUSMH, BO3HUKAIOIIUMHU MEXAY PaOOTHUKOB U
YupexaeHuem;

- 00paboTKka TEpPCOHANBHBIX JAaHHBIX — CcOOp, CHCTeMaTh3aIus,
HaKOIUJICHHWE, XpaHCHHe, yToYHeHue (OOHOBIEHWE, W3MEHEHHWE), HCIIOJIb30BaHUE,
pactpocTpaHeHue (B TOM 4HCJIE Tiepenada), o0Oe3nnuuBaHue, OJIOKMPOBAHUE,
YHUUYTOKEHUE MTEPCOHATBHBIX TAHHBIX;

- KOH(DHMICHIIMATLHOCTh TIEPCOHATBHBIX JaHHBIX — 00s3aTeIbHOE IS
COOMIO/IEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIUIA, TOJYYHMBIIETO JOCTYI K
NepCOHAIBHBIM JaHHBIM, TpeOOBaHHE HE JAOMYyCKaTh WX pacnpocTpaHeHus 0e3
COTJIACHsI JIUII, KOTOPBIM ATH JaHHbIC TPUHAIC)KAT;

- pacrnpocTpaHeHHEe MEPCOHANIBHBIX JAaHHBIX — JICUCTBUS, HAMpPaBJICHHBIE Ha
nepeaavyy nepcoHaabHbIX JaHHBIX PAOOTHUKOB OMPEICIICHHOMY KpYTY JIMI (TIepeaaya



MEPCOHAJIBHBIX JAHHBIX) WM HA O3HAKOMIICHHE C IE€PCOHAIBHBIMU JIaHHBIMU
HEOTPAaHMYEHHOTO KpyTa JIMI, B TOM YKcjie 0OHapOI0BaHUE MEPCOHATBHBIX JAaHHBIX B
cpencTBax MaccoBOM uH(pOopMaIu, pa3MelleHne B
MH(GOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETSIX WJIM MPEAOCTaBICHHUE JOCTyMma K
MEePCOHANBHBIM TaHHBIM PAOOTHUKOB M 00YYAIOMINUXCS KAKUM-TTHO0 MHBIM CIIOCOO0M;

- UCIIOJb30BAaHUE TE€PCOHAIBHBIX JAHHBIX — JEHCTBUS (Omepanuu) ¢
[EPCOHAIIBHBIMU JIaHHBIMH, COBEPILAEMBbIE JTOJDKHOCTHBIM JIMLOM IIKOJbI B LEJAX
OPUHATHS PELICHUM WM COBEPIIEHUSI MHBIX JEHCTBUI, HOPOKIAIOUINX IOPUINIECKUE
IOCJIE/ICTBUSI B OTHOILIEHNUU CYOBEKTa MEPCOHANbHBIX JaHHBIX, JINOO MHBIM 00pa3zoM
3aTparvBaroIIMX UX IpaBa v cBOOOABI WK IIPaBa U CBOOOABI APYTUX JIULL;

- OJIOKUPOBaHUE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IPEKpalleHue coopa,
CUCTEMAaTHU3AlNK, HAKOIUICHHSI, HCIOJIb30BAHMS, PACIPOCTPAHEHUS IEPCOHAIBHBIX
JAHHBIX, B TOM YUCJIE X MEPEAAUN;

- YHUUTOXEHUE MEPCOHANBHBIX JAHHBIX — JIEUCTBUS, B PE3YyJIbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBUTH  COJEpKaHUE  MEPCOHAIBHBIX  JAaHHBIX B
MH()OPMAIMOHHOW CUCTEME IEPCOHANBHBIX TAHHBIX WJIA B PE3yJbTaTe KOTOPBIX
YHUUTOXKAIOTCSI MaTEpUAIIbHbIE HOCUTEN NEPCOHATBHBIX JaHHBIX;

- 00e3TMYMBaHNE IEPCOHATIBHBIX JaHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOYKHO ONPEIEIUTh INPUHAMIECKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- OOIIEeIOCTYIIHbIE TEPCOHAJIbHBIE JAaHHBIE - IIEPCOHAJIbHBIE JAaHHbBIC, Ha
KOTOpbIE B COOTBETCTBUU C (peaepaqbHBIMM 3aKOHAMU HE pPaclpOCTPaHsIETCs
TpeOoBaHUE COOMIOACHUS KOH(PHUICHIMAIBHOCTH WM K KOTOPBIM IHPEJOCTaBJICH
JOCTYIl HEOTPAaHUYEHHOT'O KpyTa JIUIL C COTJIacusl CyObEeKTa NEPCOHATIBHBIX JaHHBIX;

- uH(popmaius — cBefeHus (COOOIIeHMs, TaHHbIE) HE3aBUCHUMO OT (DOPMBI UX
MPEACTABJICHHUS;

- JOKYMEHTUpPOBaHHass MHpoOpManus - 3apUKCUpoBaHHAas HAa MaTEpHAIbHOM
HOCHUTEJIE TyTeM JOKYMEHTHUPOBAHMS MH(DOpMALUs C PEKBU3UTAMHU, TTO3BOJISIIOIIUMU
OMPENEIUTh TAKYI0 UH()OPMALUIO WU €€ MaTepUaibHbIIl HOCUTEIb.

2.2. Komriekc  1OKyMEHTOB, COMPOBOXKAAIONIUN mporiecc o(opMiIeHUs
TPYJIOBBIX OTHOIIIEHUH PabOTHUKA MPHU €ro pUeMe, MEPEeBOJIE U YBOJIbHEHUU:
2.2.1.  Uuadopmanus, mnpeacrapisemMas paOOTHUKOM TPHU TMOCTYIUIGHUU Ha

paboty B YupexeHue, 10DKHa UMETh JOKyMeHTanbHYt0 (hopmy. [Ipu 3akmouenun
TPYZIOBOTO JOTOBOpa B COOTBETCTBHM cO CT. 65 TpynoBoro koaekca Poccuiickoii
denepanyu JUI0, TOCTYIAIOIIEE HA Pa0bOTy, MPEABIBISET PaOOTOIATEIO:

- IMacToOpPT WJIA WHOHN JOKYMEHT, yIOCTOBEPSIFONTUHN JIMYHOCTH;

- TPYIOBYIO KHWXXKY, 3a HCKIIOUEHHEM CIlydyaeB, KOTJa TpPYAOBOH JJIOTOBOD
3aKJIFOUaeTCsl BIEpPBBIE WM paOOTHUK TIOCTymaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTEJIHCTBA, JTUOO TPYyIOBasi KHUXKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTO¥ WK 110 APYTUM NMPUINHAM;

- CTPaxoBOE€ CBHJIECTEIHCTBO TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHUS;

- JOKYMEHTBI BOMHCKOTO yueTa (IS BOCHHOOOS3aHHBIX W JIMII, MOJICXKAIIUX
BOUHCKOMY yYeTy);

- JIOKYMEHT 00 00pa30oBaHWU, O KBaTU(UKAIINN WIH HATMIUH CTICITHATBHBIX 3HAHUN
(pu mocTyIICHUH Ha paboTy, TPEOYIONIYIO CIICIIUAIbHBIX 3HAHUN WITH CIICIIHAIbHOM



MIOATOTOBKH);

- cBuaeTenbcTBO 0 prcBoeHnr MHH (mpu ero Hamnunm y paboTHUKA);

- CHpaBKy O Hamu4yuu (OTCYTCTBUH) CyAMMOCTH W (wiH) (pakTa yroJoBHOTO
npecie0BaHus, JIU0O0 O MPEKPAIICHUH YTOJIOBHOTO MPECIIECTIOBAHMS.

2.2.2. [Ipu odopmieHnn paboTHHKA B YupexkaeHHE paOOTHHUKOM OTxAeja
KaJIpoB 3amnoiHsieTcs yuuduimporannas popma T-2 «JIuunast kapTouka pabOTHUKAY,
B KOTOPOM OTpa)xaroTcs CIEIyIOUIMe aHKeTHble M Ouorpapuyeckue J1aHHbIE
paboTHUKA:

- obume cegenuss (G.M.O. paboTHuka, Aata pOXKICHUS, MECTO POXKICHHUS,
IPpaXJAaHCTBO, oOOpa3oBaHue, Mpodeccusi, cTax padoThl, COCTOSTHUE B Opake,
MACIOPTHHIC TaHHbIC);
- CBEJEHUS O BOMHCKOM YYETE;
- JTa”HBIC O MMpUeMe Ha PaboTy;
B nanpHenmeM B TMYHYIO KAPTOYKY BHOCSTCS:
- CBEJEHUS O MEepeBOax Ha APYryro padoTy;
- CBEJICHHUS 00 aTTeCTaIluH;
- CBEJICHMS O MOBBIIICHUH KBaTU(UKAIUU;
- CBEJIEHUs 0 MPO(eCcCHOHATBHON NEPENOrOTOBKE;
- CBeJIeHUs 0 Harpaaax (MOOUIPEHHSIX ), TOUETHBIX 3BAaHUSX;
- cBezeHus 00 OTIycKax;
- CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Tele(hOoHaX.

2.2.3. B ornene kagpoB IIKOJIBI CO3MAIOTCA U XPAHATCS CIEAYIOLIUE TPYIIIIBI
JOKYMEHTOB, COZiep Kalllie JaHHbIe O paOOTHUKAaX B €AMHUYHOM WUJIU CBOJIHOM BHJIE:
2.34. JIOKyMEHTBI, COJep)Kalllue MEPCOHAJIbHBIE JIaHHbIE PaOOTHUKOB

(KOMIUIEKChI JOKYMEHTOB, COINPOBOXKJAOIIKME Mpouecc OQOpMIIEHUS TPYAOBBIX
OTHOIIICHUI TIpu TpueMe Ha paldoTy, MEPEeBOJC, YBOJbHEHUU; MPOBEICHUIO
cobeceOBaHUN C KaHAUIAATOM Ha JOJKHOCTb; MOJJIMHHUKA U KOIMUU MPUKA30B IO
JUYHOMY COCTaBy; JIMYHBIC Jielda W TPYAOBbIE KHUXKKM pPaOOTHUKOB; Jeina,
coliepKallie OCHOBAaHUA K MpHUKa3y IO JUYHOMY COCTaBy; Jelia, COJAEp Kallue
MaTepHaIbl aTTeCTaINH pabOTHUKOB; CITYKEOHBIX paccie0BaHui;
CIIPaBOYHO-MH(GOPMAIIMOHHBIN O0aHK JTaHHBIX IO MEepCoHaNy (KapTOTEKH, KypHAIIbI);
MOJJMHHUKA ¥ KOMHUM OTYETHBIX, AHATUTUYECKUX U CIPABOYHBIX MATEpPHUAJIOB,
nepenaBaeMbIX  PYKOBOJICTBY  IIKOJbI, KOMMHM OTYETOB, HANpPABISIEMBIX B
rOCyJapCTBEHHBIE OpraHbl CTATHUCTUKH, HAJOTOBBIE WHCIEKIIMH, BBIIIECTOSIIINE
OpraHbl YIPABJICHUS U IPYTUE YUPEKICHUS).
3. Coop, 00padoTKa M 3aIUTA MTEPCOHATBbHBIX JAHHBIX

3.1. Tlopsinok moiayyeHus: EPCOHANBHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbIe JaHHBIE PAOOTHUKA CIEAYET MOJydaTh Y HETO CaMoOro.
Ecnu mepcoHasibHbIe JaHHBIE paOOTHHUKA BO3MOXHO IMOJYYHUTh TOJBKO Yy TPEThel
CTOpPOHBI, TO PAOOTHHUK JIOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETO JOJIKHO
OBITH MOJY4EHO MUChMEHHOE coryiacue. JIoMmKHOCTHOE U0 paboTomaTesNs JOIKHO
cooO0mmTh padoTHUKY OpraHmzanuu O IeNsIX, MPEANOoJaraéMblX HCTOYHHUKAX H
crioco0ax MOMy4YeHUs] TIEPCOHATBHBIX JAaHHBIX, a TAKXKE O XapakTepe MOJICKaIUX
MOJIYYCHUIO TEePCOHAIBHBIX JAHHBIX M TIOCIEJCTBUAX OTKa3a pabOTHHKA JaTh
MMUCHbMEHHOE COTJIACHE Ha UX MOJTYyYCHHUE;



3.1.2. PaGoTonaTenp HE UMEET MpaBa MoJydyaTh U 00pabaThIiBaTh MEPCOHAIBHBIC
JaHHbIE paOOTHHUKA O €r0 PAcOBO, HALIMOHATLHOW MPUHAAIEKHOCTH, TTIOTUTUYECKUX
B3IJISIaX, PEJUTHO3HBIX WM (UIOCOPCKUX YOESKIECHUSX, COCTOSHUHU 370POBbS,
MHTUMHOM KHU3HU. B ciyyasx, HEMOCPeCTBEHHO CBA3AHHBIX C BOMPOCAMH TPYIOBBIX
OTHOIIIEHUH, B cooTBeTCTBUU cO CT. 24 Konctutynuu Poccuiickoit ®eneparu
paboTojaTens BhpaBe IMOJydaTh W 00pabaThiBaTh JAaHHBIE O YACTHOW >KU3HHU
paboTHHUKA TOJBKO C €r0 MUCEMEHHOTO COTJIACHs.

OOpaboTka yKa3aHHBIX NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboToaaTesieM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0e3 UX COrJiacusi B CIEAYIOMIUX CIIydasx:

- TIEPCOHAJIbHBIC TAHHBIE SBIISAIOTCS OOIIEAOCTYITHBIMH,

- IEPCOHAJIBHBIE JAHHBIE OTHOCSITCS K COCTOSHUIO 3JI0pOBbs pabOTHUKA U UX
oOpa0oTka HeoOXoauMa JJisl 3alUThl €ro KU3HHU, 37J0POBbSl WIH HUHBIX KU3HEHHO
BaXKHBIX MHTEPECOB JIMOO0 KU3HU, 310POBbsl MJIM UHBIX KU3HEHHO BaKHBIX HHTEPECOB
APYTUX JIML ¥ MIOTY4YEHHE COTIacksi pabOOTHHUKA HEBO3MOKHO;

- M0 TpeOOBAaHUIO IMOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B  CilydYasX,
IPEeyCMOTPEHHBIX (heepaTbHBIM 3aKOHOM;

3.1.3. PaGotonmaTenr  BmpaBe o0pabOaTbiBaTh  MEpPCOHANbHBIC  JIAHHBIE
PaOOTHUKOB TOJBKO C MX MUCHbMEHHOTO COTJIACHUS;
3.1.4. [TucemenHoe cornacue pabOTHUKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX

JAHHBIX JOJKHO BKJIIOYATh B CEOS:
- (amwnmio, WM, OTYECTBO, aJ[peC CyYOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JTOKYMEHTA, YJOCTOBEPSIOIIETO €0 JIMYHOCTh, CBEICHUS O JaTe BbIJAUH
YKa3aHHOTO JIOKYMEHTA 1 BBIJABIIIEM €T0 OpTraHe;
- 1esb 00pabOTKHU NEPCOHANBHBIX JAHHBIX;
- TIepEYCHbh NEPCOHATLHBIX JAaHHBIX, Ha OOpPabOTKY KOTOPBIX IAETCS COTJIache
cyObeKTa MepCOHATBHBIX TAHHBIX;
- CpOK, B TEUCHHE KOTOPOTO JEHCTBYET COTJIaCHE, a TAKKE MOPSAIOK €T0 OT3hIBA,
3.1.5. Cornacue pabOTHHKA HE TPEOYETCS B CACAYIOMIUX CIydasiX:
1) oOpaboTka TEpCOHATIBHBIX JIAHHBIX OCYIIECTBIIICTCS HA OCHOBAaHHH TpPyHIOBOTO
kojekca P® wim nHOTO heiepaibHOTO 3aKOHA, YCTaHABIIMBAIOIIETO €€ 11eJTh, YCIOBUS
MOJIYYCHHUSI TIEPCOHANBHBIX JAaHHBIX M KPYr CYOBEKTOB, TEPCOHAIBHBIC JTaHHBIE
KOTOpBIX TOJAJieXKaT o0OpaboTKe, a TakKe OIPEACNAIONIer0 IMOTHOMOYHS
paboronarerns;
2) 00paboTKa TMEpPCOHATBHBIX MAaHHBIX OCYIIECTBISCTCS B IEIAX MCIIOJTHEHHUS
TPYJOBOTO JIOTOBOPA;
3) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIICCTBISACTCS I CTATUCTUYCCKHX HIIH
WHBIX HAYyYHBIX IIeJIeH TP YCIOBHH 005S3aTEIbHOTO 003 TMYMBAHUS TIEPCOHATBHBIX
JTAHHBIX;
4) 00pabOTKa MEPCOHANBHBIX JAHHBIX HEOOXOJMMA I 3aIlMTHI KU3HU, 3710POBbS
WJIM MHBIX KU3HCHHO BaXKHBIX MHTEPECOB paOOTHUKA, €CITH MOTYYCHHUE €r0 COTIIACHS
HEBO3MOYKHO;
5) o00paboTka TEPCOHANBHBIX JJAHHBIX, BKJIIOYCHHBIX B 0a3bl JaHHBIX,
dopmupyemsie B cBsizu ¢ EI'D.
3.2. [Topsimox 00pabOTKH, IEpeiavu U XpaHEHUS IEPCOHATBHBIX JTaHHBIX.
3.2.1. PaGotHuk mpemocraBisier pabOTHUKY OTAENa KaApOB  IIKOJIBI



JOCTOBEpHBIE cBeleHus O cebe. PabOTHHWK oOTaena KaapoB IIIKOJBI TMPOBEPSET
JIOCTOBEPHOCTh CBEJICHHM, CBEpsAsS IaHHBIC, MPEIOCTaBICHHBIE PAOOTHHKOM, C
MMCIOIIUMHUCS Y paOOTHHKA TOKYMEHTaMHU.

3.2.2. B cootBerctBUH cO cT. 86, 1. 14 TK PO B nensax obecrneueHus mnpas u
CBOOOJ dUeloBeKa W TpaxaaHwWHa aupekTtop mikonsl (Paboromarens) u  ero
IOpeICTaBUTENId TpU 00pabOTKE MEePCOHANBHBIX JIaHHBIX pPAOOTHUKA OJIKHBI
coOJIroAaTh CeAyoIMe 001IHe TpeOOBaHUS:

3.2.3. OOpaboTKka TMEpPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBISATHCS
UCKJIIOUMTEIIBLHO B LIEJIAX 0OecrieueHus COOJ0/IEHNUs 3aKOHOB M MHBIX HOPMATHUBHBIX
PaBOBBIX AaKTOB, COJCHCTBUA pPaOOTHUKAM B TPYIAOYCTPOMCTBE, OOYYECHUU H
OPOJBIKEHUU 0 Ciyk0e, oOecredeHHsl JMYHOM O0e30MacHOCTH pPaOOTHUKOB,
KOHTPOJII KOJMYECTBA M KAdecTBa BBIMOJTHAEMON pabOThl W OOecreYeHUs
COXPaHHOCTH UMYIIICCTBA.

3.2.4. [Ipu omnpegenennn oO0beMa U COAEpKaHMs, 0OpadaThIBAEMBIX
MePCOHANIBHBIX JaHHBIX PaboTomarens MOKEH PYKOBOJCTBOBaThCS KoHcTHUTyIMEH
Poccuiickonn ®@enepannu, TpynossiM koaekcom Poccuiickoit denepanuu U MHBIMH
dbenepaabHBIMU 3aKOHAMH.

3.25. Ilpu npuHATAM pEHICHWH, 3aTparuBarolIMX HHTEPEChl pPaOOTHUKA,
PaboTonarens He UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JTAHHBIX pAa0OTHHKA,
MOJIYYCHHBIX UCKIIIOUUTENIBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKH MU
AIIEKTPOHHOTO MTOJTYYCHHUSI.

3.2.6. Bo Bcex cimydasx OTKa3 pabOTHHMKA OT CBOMX IpaB Ha COXpaHEHUE U
3alIUTY TalHbl HECHCTBUTEICH.

3.3. Ilpm BeaeHuum KypHaiIoB (KJIaCCHBIC JKYPHAIbI, )KyYpHAIbl PETHCTPAIINH,
KypHaJbl TOCEHICHUH M Jp.), COACpKAIIUX IEePCOHAIBHBIC aHHBIE CyOBEKTOB,
CIIeIyeT YYUTBIBaTh, BO-TIEPBBIX, YTO HEOOXOAMMOCTh WX BEACHHS IMPEAyCMOTpPEHA
denepaTbHBIMU 3aKOHAMHM M JIOKQJIBHBIMH aKTaMU YUPEKICHUS, COJCP KAIIUMH
CBEIEHUs O Uenu o0paOOTKU TMEepCOHAIBHBIX JAHHBIX, OCYIIECTBIAEMOW 0e3
WCIIOJIB30BAaHUS CPEACTB aBTOMATH3AlMM, CIMoco0ax (HUKcAuu W COCTaBe
uH(pOpMaINK, 3aMpaliuBaeMol y CyObEKTOB MEPCOHANIBHBIX JAHHBIX, MEPEUHE JIUIT
(MOMMEHHO WJIU TI0 JOJIKHOCTSIM), UMEIOITUX JOCTYN K MaTepuaIbHbIM HOCUTEISAM H
OTBETCTBEHHBIX 3a BEJCHHWE U COXPAHHOCTh JKYPHAJIOB, CpOKax 0O0pabOTKH
NEPCOHANBHBIX JAaHHBIX, W, BO-BTOPBIX, YTO KOMHPOBAHUE COJACPIKAIICHCS B HHUX
uH(pOpPMAITUU HE TOMTyCKACTCH.

3.4. 3anyra nepcoHaIbHbIX JaHHbIX.

3.4.1. be3onacHOCTh MEPCOHANBHBIX JAHHBIX TPU  UX 00paboTKe B
UH(OPMAITMOHHON CHCTEME 00ECIIEYMBACTCS C IIOMOIIBIO CHCTEMBI 3aIlIUThI TaHHBIX,
HEUTPAIM3YIONIECH aKTyaJbHbIC YIPO3bl, ONPEACIEHHBIE B COOTBETCTBHH C YacThIO 5
cratb 19 @.3. «O mnepcoHanbHbIX AaHHBIX». CHCTEMa 3alUTHl MEPCOHAIBHBIX
JAHHBIX BKJIFOYAET B ceOs OpraHU3aIllMOHHBIC U TEXHUYECKHE MEPHI.

4. Ilepenaua u XpaHeHHe NMEPCOHATbHBIX JTAHHBIX.

4.1. Ilpn mepenave MEpPCOHANBHBIX TAaHHBIX paboTHHMKa PaboTomarens mOmKEeH
coOI01aTh CleayIolre TpeOOBaHUS:

4.1.1. He cooOmarh mepcoHalIbHBIC JIaHHBIC PAOOTHHKA TPEThel CTOpOHE Oe3
MACbMEHHOTO COTJIacusi pab0OTHHWKA, 3a HWCKIIOYEHHEM CIy4yaeB, KOrja 3TO



HEO0OXOUMO B IIEJIAX MPEAYNPEKICHUS yrpo3bl )KU3HU U 37J0POBBIO0 pabOTHHUKA, a
TaKXKe B CIIy4asix, yCTAHOBJICHHBIX (peiepaIbHbIM 3aKOHOM.

4.1.2. TlpenynpenuTs JHI, MOJTYYUBIINX MMEPCOHAIBHBIC JaHHBIE PAOOTHHKA, O
TOM, YTO 3TH JAHHBIC MOTYT OBITh MCIIOJIL30BAHbI JIUIH B TENSIX, I KOTOPBIX OHU
COOOIIeHbl, U TPeOOBaTh OT ATHX JIHI[ MOATBEPKIACHHUS TOTO, YTO 3TO MPaBUIO
coomoneno. Jluna, NOMy4YWBIINE TMEPCOHANBHBIC JaHHbIE pPaOOTHHKA, OOS3aHBI
coOMoaTh pexuM cekpetHocTH (KoHpuaeHnuansHoctr). Jannoe Ilonoxkenue He
pacrnpocTpaHsieTcsi Ha OOMEH IMepPCOHAJbHBIMU JaHHBIMH PAOOTHHKOB B TOPSIKE,
YCTaHOBJICHHOM (heiepaIbHbIMU 3aKOHAMH.

4.1.3. OcyuiecTBIATh Nepeaavy MepCcoOHATbHBIX JAHHBIX pAOOTHUKOB B Mpeeax
IIKOJIBI B COOTBETCTBHUM C HacTosuuM [lonoxeHuem.

4.1.4. Pazpemath JIOCTyH K IE€PCOHAJIBbHBIM JaHHBIM PaOOTHUKOB TOJBKO
CHeIUaIbHO YIOJTHOMOYEHHBIM JIMIIAM, TIPU 3TOM YKa3aHHBIC JIUIA JOKHBI UMETh
npaBo TMOJy4YaTh TOJBKO TE€ TIEPCOHAIbHBIE JaHHbIE pa0OTHHKA, KOTOpbIE
HEOOXOIUMBI JJIsI BBIOJTHEHHUSI KOHKPETHON (PYHKITUU.

4.1.5. He 3ampammBaTh WHGOPMAIIMIO O COCTOSHHMM 370pPOBbsS pPaOOTHHKA, 32
UCKJIIOYEHHEM TEX CBEICHMH, KOTOpPbIE OTHOCATCA K BOMNPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.6. llepenaBath TmepcOHAIbHBIC JaHHBIE PAOOTHHKA TPEICTABUTEIISAM
pabOTHUKOB B TOPSIIKE, YCTaHOBIEHHOM TpynoBbIM KojaekcoMm Poccuiickoit
@denepanii, U OTPAHUYUBATH ATy HHGOPMAIMIO TOJBKO TEMH MEPCOHATHHBIMU
JAHHBIMH PaOOTHHKA, KOTOpbIE HEOOXOJUMBI ISl BBINOJTHEHUS YKa3aHHBIMHU
MPEACTABUTEISIMHU MX (DYHKITHH.

4.2. XpaHEHHE U UCITOJIH30BAHNE NIEPCOHATBHBIX JTaHHBIX PAOOTHHUKOB.

4.2.1. llepconanbHble AaHHbIE PaOOTHUKOB 00pabaTHIBAIOTCS M XpaHATCS B
OTJIeNIe KaJIpOB.

4.2.2. lTlepcoHalbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITH TOJIYYEHBI, MPOXOANUTH
JaJbHEHTITYI0 00pabOoTKyY U MepeiaBaThCs Ha XpaHEHUE KaK Ha OyMa)kKHBIX HOCUTEISIX,
TaK ¥ B DJIEKTPOHHOM BH/IE.

4.3. Tlpu nonayyeHnr NepCOHATBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIIOUCHUEM
CIy4JaeB, €Clid TIEPCOHAJbHBIE JaHHBIE OBUTM MPEIOCTaBJICHBI PabOTONATENIO Ha
OCHOBaHHWH (eJepaIbHOTO 3aKOHA WJIM €CIU TEePCOHAJIbHBIE JaHHBIC SBISIOTCS
001Ie1I0CTYyIHBIMI) paboToAaTeNh 10 Havaa OOpabOTKM TaKWX TMEPCOHAIBHBIX
JTAHHBIX 00s3aH MPEA0CTAaBUTh PA0OTHUKY CIIEIYIONIYI0 HH(POPMAIIUIO:

- HauMeHoBaHue ((paMuiIus, UMsi, OTYECTBO);
- 11e7b 00pabOTKU MEPCOHANIBHBIX JaHHBIX U €€ MPABOBOE OCHOBAHUE;
Ipe/noiaraéMple TOJIb30BATENN MTEPCOHANBHBIX JTaHHBIX;
yCTaHOBJICHHbIE HacToAmmMM @DenepalbHBIM  3aKOHOM TIpaBa  CyOBEKTa
NIEPCOHAJILHBIX JTaHHBIX.
5. JloCcTyl K NepPCOHAJBLHBIM JJAHHBIM Cy0beKTOB IIKOJIbI.
5.1 [IpaBo gocTtyna Kk nepCcOHaIbHBIM JAHHBIM UMEIOT:
- TUPEKTOP IIKOJIBI;
- COTPYIHUKH OyXTaaTepuu;
- 3aMECTUTEJHU JUPEKTOPa;
- CeKpeTapb;



- METOJHUCT
- KJIACCHBIC PYKOBOJIUTENH (TOJBKO K TEPCOHAIBHBIM JIaHHBIM OOyYarOIIUXCs
CBOETO KJjlacca);

- npenoaasatens OBX.

5.2. PaGoTHuK uMeeT npaBo:

5.2.1. [Toy4ath JOCTYIT K CBOMM TIEPCOHAIBHBIM JIAHHBIM U O3HAKOMJICHUE C
HUMH, BKJIIOYas MpaBOo Ha O€3BO3ME3THOE IMOJyYeHHE KOMHUM I000i 3amucH,
coJiepKaIiel mepcoHaIbHbIC JaHHBIC PAOOTHUKA,;

5.2.2. TpeboBarb ot PabGoTtomaTtens yTOUHEHHUS, WCKIIOYCHHUS WM
WCIIPaBJICHUSI HETIOIHBIX, HEBEPHBIX, YCTapEBIIHNX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJTYYEHHBIX WJIM HE SBIISIONMIMX HEOOXOIUMBbIMU Il PaboTomaresns nmepcoHaabHbIX
JTQHHBIX.

5.2.3. [Tonyuyats ot Paboromares:

- CBEJICHHS O JIMIaX, KOTOPbIE HMMEIOT JIOCTYIl K TEPCOHAIBHBIM JaHHBIM WJIN
KOTOPBIM MOJKET OBITh ITPEA0CTABICH TaKOU JIOCTYII;

- TepedyeHb 00padaThIBaEMbIX MEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX IMOJYYCHUS;

- CpPOKH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS,

- CBEJICHUS O TOM, KaKHhe FOPUIUYCCKHE TIOCIEICTBUS JJIsl CYOBhEKTa MePCOHATBHBIX
JTAHHBIX MOJKET MOBJIEYb 3a COO00M 00paboTKa ero MepCoHaIbHBIX JaHHBIX.

5.2.3. TpeboBaTe u3BenieHus PaboromaTenemM Bcex JIMI, KOTOPHIM paHEe
ObUIM COOOIIEHBI HEBEPHBIE WJIM HEMOJIHbIE MEPCOHAIBHBIC JaHHBIE, 000 BCeEX
MPOM3BEJICHHBIX B HHUX MCKIIOUEHHUSAX, HCHPABICHUSAX WIA JOTOJHEHUSX.
OO0>xasioBaTh B YIIOJJHOMOYCHHBI OPTaH IO 3alIUTe MPaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyACOHOM IMOpPSAKE HEMpaBOMEpHBIC IEHCTBHUS WM O€3ICHCTBHS
PabGoronaTens mpu oOpabOTKe U 3alIUTE €ro MePCOHATLHBIX JIAHHBIX.

5.3. KomupoBaTs M AenaTh BBIMHCKKA TMEPCOHANBHBIX JAaHHBIX PaOOTHUKA
paspemiaeTcs UCKIIYUTEILHO B CIY)KCOHBIX IENSIX ¢ MMCbMEHHOTO pa3pericHuUs
TUPEKTOpA.

5.4. [lepenaua wuHbOpMaMK TPEThel CTOPOHE BO3MOXKHA TOJBKO TMpHU

NUCHbMEHHOM COTJIacUU PaOOTHHUKOB.
6. OTBETCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PEeryJIHPYOLUX 00padoTKY H
3alUTy NEPCOHAJIBHBIX JaHHBIX

6.1. PaboTHMKYM, BUHOBHBIE B HApYIICHUH HOPM, PETYJIUPYIOIMIHUX IOIYy4YEHUE,
00paboOTKy U 3alUTy MEPCOHAIBHBIX JaHHBIX PAOOTHHKA U OOYYAIOIIHUXCS, HECYT
JTUCIUTUTMHAPHYIO aJMUHUCTPATUBHYIO, TPaKIaHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peepaibHbIMU 3aKOHAMHU.

6.2. lupextop YupexaeHus 3a HapylIeHHE HOPM, PETYIHUPYIONINX TMOTydYeHUE,
00paboOTKy U 3aIUTy IEPCOHATBHBIX JJAHHBIX PAOOTHHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cormacHo cT. 5.27 u 5.39 Kopexkca 00 aJIMHUHUCTPATUBHBIX
npaBoHapyueHusax Poccurickon denepanuu.



